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Meroanuyeckue peKOMEHAALUH 10 OPraHUu3aluM MPOBeAeHHUS PoUeypPbl
aTTecTalMy PyKOBOAMTE/CH U CIIeHUATUCTOB KYJIbTYPHO-I0CYTOBBIX
yupexaenuit MockoBckoi 001acTu.

1. ATTecTanusi KagpoB — BaKHasi COCTaBHAs YacTh YIPABJICHUS MEPCOHATIOM,
HauOoJsee r¢dexTuBHas popMa OIIEHKH KaJIpOB.

ATTecTanus sIBISE€TCA OHOM U3 HanboJiee paclpoCTpaHEHHbBIX (JOPM OLICHKH
paboTHI CIIEUAINCTA, @ TOUHEE - COOTBETCTBUS 3aHUMAEMOU JOJKHOCTH.
PerynsipHas npoueaypa OLEHKHU AEIOBBIX U JUYHOCTHBIX KAYE€CTB COTPYIHUKOB,
UX TPYAOBBIX [MOKA3aTeJel Moapa3yMeBaeT MCIOIb30BAHUE ITHX PE3YJIbTaTOB B
HEJSIX yIy4IIeHHs ToA00pa U pacCTaHOBKHU KaJpPOB, MOCTOSHHOTO
CTHUMYJIMPOBAHUS paOOTHUKOB K MOBBIMICHUIO KBATM(DUKAIINH, YITyUIICHUIO
KauecTBa U 3((PEKTUBHOCTU PAOOTHI.

Heab arrecTaumu - nojgydeHue padoyeil ”HGOpMaLK 17151 TPUHATHS
YOPaBJICHUECKUX PEIICHUH (OL€HKA, HACKOJIbKO MOTEHIMAN CIIEUATNCTa
MO3BOJIIET PEATTU30BATH LIEJIN YUPEIKICHUS)

3agaun aTrecTranmm.

- IoJTyueHue uHGOopMaIK I TEKYIIel paboThl ¢ Kaapamu;

- KOPPEKIIUS IeITSIPHOCTH M BBISIBJICHHE 00IacTeH, HYKIAFOITUXCS B
MTOBBIIIICHHOM KOHTPOJIE;

- pa3paboTKa CUCTEMBI TTPOJBHKEHHUS U IIEpEMEIICHUs MPOhEeCCHOHAIBHBIX
KaJIpOB;

- pa3paboTKa ¥ YTOYHCHHE CHCTEMBbI O0YUYCHUS U Pa3BUTHS ITEPCOHAIIA;

- YIIOPSITIOYMBAHNE CUCTEMBI IPUHATHS PEIICHUI 00 YBOJLHEHUH TTEPCOHAIIA;
- opMupoBanue (M3MEHEHNE) CUCTEMbI MOTUBAIIMK M CTUMYJTUPOBAHHUSI
MIepPCOHAIa;

- TIOBBIIICHUE OTBETCTBEHHOCTH MEPCOHANIA 32 KOMIICTCHTHOE BBITIOJTHCHUE
MOJDKHOCTHBIX 00SI3aHHOCTEH;

- MOOIIPEHNE COTPYTHUKOB 3a COBEPIICHCTBOBAHHS MPOGECCHOHATBHBIX
HABBLIKOB U 3HAHUM;



2. JTanbl aTTeCTALINHA:

- IPeIBAPUTEIbHBINA ITAl — MOATOTOBKA MPOLIEAYPHI aTTECTAINH, Pa3paboTKa
COOTBETCTBYIOIINX JOKYMEHTOB («IlonokeHue 00 aTrTecTamuu » u ap.);

- OATOTOBHUTEJIBHBIH 3Tan — KOHCYJIbTaTUBHAS pab0Ta, pa3bsACHUTEIbHbIC
Oecenpl; (aTTeCTyeMbIM 3a MECAL COOOUIAl0T KPUTEPUH aTTECTALIMH, BOITPOCHI
’K3aMeHa, TpeOOBaHMS K MOATOTOBKE pabovyero mopTQoaro CHerraincTa);

- IPOBe/ieHNe MPOLEAYPbI ATTECTALMHU - MEPONPUSATHE MO ATTECTAIHH,
IPOBOJISTCS COTIACHO pa3pabOTaHHBIM METOIMKAM U MPaBHIIAM.

- Io/IBe/IeHUe UTOrOB aTTeCTAlMM — OOCYK/IEHHE UTOTrOB aTTECTAIlUU B
KOJIJICKTHBE, IPUHATHE YIPABICHYECKUX PEIICHUH 110 UTOTaM aTTeCTalluH.

3. Buabl atrecTanuu:

- oYepeaHasi aTTecTalMs — IPOBOJIUTCS HE pexe | pasza B 5 ner, aBusercs
o0si3aTeNbHOM 7151 BceX paOOTHUKOB. OCHOBOM /JI JAaHHOW aTTeCTAIIUU CITY>KUT
uH(popmaius o NpoPecCUuOHAIBHON NEATEILHOCTH CIELHUATIUCTA 32
OTpPEICJICHHBIN MEPUOJ] M €ro BKJIAJ] B OOIIUM TPy KOJUIEKTHBA. JTa
nH(pOpMaIs HaKarIMBaeTCs B 00111eM OaHKE JAHHBIX U MOXKET OBITh
WCIIOJIb30BaHa MPU MOCJIEIYIONMINX aTTeCTAUAX.

- BHeoYepeaHAsl ATTeCTANMS — IPOBOJIUTCS MPU HEOOXOAUMOCTH OIICHKU
JeSATeTLHOCTH U Ka4eCTB pa0OTHHUKA B CIIy4Yae €ro MOBBIIMICHUS B IOJDKHOCTH WITH
BBISIBJICHUS TIPUYHMH HEYIOBJICTBOPUTEIHHONU PAOOTHI CIICIIHAIINACTA.

-aTTeCTalMs 1JIsl MPOABUKEHHS 10 cJay:k0e (WM mepeBoja B Apyroe
nojapasjeseHue) — MpoBOJUTCA C yUETOM TpeOOBAHMI HOBOM MpeIoIaraeMoin
JIOJDKHOCTH M HOBBIX 00s13aHHOCTEH. [Ipu 3TOM BBISIBISICTCS] MOTEHITUATIBLHBIE
BO3MOXXHOCTH paOOTHHKA U YPOBEHB €ro NMpoheCCHOHAIBLHON MOJITOTOBKH.

- IOBTOpHAaA aTTeCTalusl — HA3HAYACTCsA Ha OCHOBAHUHU PE3YyJIbTaTa HOCJ'ICI[HCfI
arTeCcTaluu, Korga COTpyaHuKy OBLIH CACJIaHbI 3aMCUYaHUA U OIIPCACIICH CPOK HX
HCIIpAaBJICHUA.

- aTTecTalys N0 HCTEYCHHUIO UCIIBITATEILHOI0 CPOKA - MMEET LEIBIO
NOJTy4YE€HUE PEKOMEHAAIMI 10 adbHEeHIIeMy CITyKEOHOMY HCIIOJIb30BAHUIO
aTTECTyEeMOrO.

4. Kputepumn, ucnoJsib3yeMbie IPpH NPOBEACHUN ATTECTALIMH:
KoMneTreHTHOCTB — 3HaHUA (Pe3yJIbTaT 00pa30BaHMs U OIbITa pabOThl) yMEHHE

NPUMEHSTH 3HAHUS MPU PEIICHUH PO EeCcCHOHANBHBIX 3a7a4. BeipabaTsiBacmbie
KPUTEPUU OLIEHKU B YUPEXKACHUU JCIATCA HA IBE TPYIIIbL:



- I[IpogeccuonanbHasi KOMIETEHTHOCTb - KPUTEPUHA COOTBETCTBYIOIIUE
ONPENEICHHOMY BHUIY IEATEIbHOCTH U pabodyemy mecty. Pesynbrarsl paboThl,
JIOCTUTHYTBIE COTPYIHUKOM MIPU UCIIOTHEHUU CBOUX JOJKHOCTHBIX
o0si3anHOCTe. KonmnuecTBeHHBIE M KaueCTBEHHBIE MOKa3zaTeau 3 PeKTHBHOCTH
BBHITIOJTHCHUS BCEX KOMITOHEHTOB JCSATEIHHOCTH ((DYHKITHA).
- KopnopatuBHasi KOMIIETEHTHOCTb — KPUTEPUHU, COOTBETCTBYIOIINE
NOHUMAHUIO COTPYJHUKOM LEIEH U 3aa4 yUpexACHUS (OpraHU3alun), a TAKXKE
€ro YEJIOBEYECKUM KaueCTBAM:
- JIOSUIbHOCTBD (IIPUHATUE U COONIOJIEHUE KOPIIOPATUBHBIX HOPM U
LIEHHOCTEM, aJICKBATHOE pEarnpoBaHUE HA PACIIOPSKEHUE U MHEHUE
PYKOBOJICTBA);
-aKTUBHAS "KM3HECHHAS MO3ULMSA (CTPEMIICHUE CIIENATh Kapbepy,
CTpeMJieHHe OpaTh OTBETCTBEHHOCTh Ha €05, MOTUBAITUS JOCTUKEHU);
- KOMMYHHUKa0eJIbHOCTh (yMEHHE 00IIaThCs € JI0JIbMU U paboTaTh B
KOJIJIEKTUBE);
- BBICOKAasl pad0TOCIOCOOHOCTD;
- MOPSIA0YHOCTD, YeCTHOCTb;
- npe3eHTa0eJbHbIN BHEIIHUH BUA (ONPSATHBIN, COOTBETCTBYIOUIUI
JIETIOBOMY CTHIIIO):

5. MeTobl OLIEeHKH, MCII0JIb3yeMble NMPH ATTeCTAMM:

- JK3aMeH — TIPUMEHSETCS JUIs OLIEHKH MPo(dheCCUOHATBHOM U KOPIIOPATUBHON
KoMmrieTeHuu. [IpoBouTes B yCTHOM M mucbMeHHO# dopme. OrieHka
KOMITETEHTHOCTH OCYIIECTBIISIETCS 10 OabHOMN HIKAJIE.

-TectupoBanmMe — UCTIONIB3YETCA JJIS1 JUATHOCTUKH KAYECTB JINYHOCTH, YPOBHS
WHTEJUJIEKTYAJIBHOTO PAa3BUTHS U T.[I.
Kak 1onosHUTENBbHBIN METOM MOATBEPKIACHHUS PE3YJIBTATOB IKCIIEPTHON OLIEHKH.

- Meroa moaeMpoBaHusl pado4eil CUTYyalluu — aTTECTyEMOMY IIPEIJIaracTcs
PELINTH CMOJEIMPOBAHHYIO CUTYALINIO, BCTPEYAIOLLYIOCS B €r0 padboTe.
[IpumensieTcs npu olieHKe NpodhecCuOHaTFHON KOMIIETEHIUH.

- KBanndukanuonnas padéora — camoctosiTeIbHas pa3paboTka Kakon-To
po0emMbl uiu Bompoca. [IlpumensieTcst Ay oreHku npogeCcCuOHATBHON
KOMIICTCHIIWH.

- CobecenoBanme.

6. IlpoBenenue arrecranum.

[Iponenypa arrecraiuu IPOBOAMTCS B JBA 3Tana. I MpoBeIeHUs 3TaroOB

MpoLEeTypbl aTTECTAIMK HEO0X01UMO cHOPMHUPOBATH pabOUYUE TPYIIbI
(koMHUCCHM) COCTaB KOTOPBIX pa3inyaeTcs. BakHO MPOBECTH MHCTPYKTAXK U



O3HAKOMUTB JKCIIEPTOB U ATTECTYEMBIX COTPYAHUKOB C YCIOBUSMU U
TpeOOBaHUSIMU MPOLIETYyPhI ATTECTAIIH

-JKcnepTHasi (rpynna) KOMHCCHS — B €€ COCTaB IPU POBEJICHUN TIEPBOTO
JTana aTTeCTALMK BXOJAT BBIIIECTOSIUN PyKOBOAUTENb, B3aUMOACHCTBYIOLIUE C
HUM PYKOBOJUTENH JIPYTUX MOAPA3AECICHUN W HEIIOCPEICTBEHHBIE ATTECTYEMbIE
coTpyaHuku. Ha nmepBom sTamne moAroToBKU MPOIeAyphl aTTecTallui (OpMUpPYETCs
MakeT HeOOXOAMMOM OKyMEHTAIUH (OT3bIB — XapaKTEPUCTUKA, «ITOPTHOIUOY» —
pabouasi mamnka MmoATBEPKIAIIINUX JOKYMEHTOB aTTeCTyeMOr0 COTPY/IHUKA,
aTTECTAI[MOHHBIE JIUCTHI IPEABIAYIIUX aTTeCTAINM, €CJIM TAKOBbIE UMEIOTCS).
[TakeT JOKyMEHTOB MPEIOCTABIIAIOTCA B aTTECTALIMOHHYIO KOMUCCHIO HE TTO3/IHEE,
4eM 3a JBE HEJENIN O Havaja POBEACHUS aTTECTallUH.

- ATTecTauMoHHAasi (rpynima) KOMUCCHS - B €€ COCTaB BXOJSAT MpeACeaaTelb
KOMHUCCHH (ITPEICTABUTEIb BHILIECTOSIIIENH OpraHU3alii) CEKPETaph CHEIUATUCT
N0 TEPCOHAITY), YIEHbl KOMUCCHH (TUPEKTOP YUPEKACHUS, PyKOBOAUTEIN
NO/Ipa3/ieJIEHU U BBICOKOKBaIU(ULIMPOBAHHBIE CIICLIUATIUCTHI).

-3aceaHue aTTeCTAIMOHHOM KOMHMCCHH

[lepen mpoBeaeHrEM MPOLIETYPhI ATTECTAIIMU HEOOXOUMO MTPOBECTH HMHCTPYKTAXK
YJICHOB aTTECTAlMOHHOW KOMMCCHUH, COTJIACOBATh OLIEHKU W KPUTEPUU JIJIS
skcneptoB. Ha 3acenannm arTecTallMOHHAs KOMUCCHS pacCMaTpPUBAET
MPE/ICTAaBIICHHbIE MaTepualibl U OECeAayeT C aTTECTYEMbIM O €r0o padoTe U

MIaHax B 00JIaCTU COBEPIICHCTBOBAHUSL TPYAOBOU JEATEIBHOCTHU, YIIYUIIICHUS
YCJIOBUM W TOBBIMIEHUS PE3YJIbTATUBHOCTH TPY/Ia.

Kpome Toro 3aciaykuBaet Kpatkoe cooOIeHrne HEMTOCPEICTBEHHOTO PYKOBOIUTES
aTTECTyeMOIo pabOTHUKA C OLIEHKOH ero nNpoecCUOHAIBHBIX, JEI0OBBIX U TUYHBIX
kadecTB. OOCYX/I€HUE MOJKHO MPOXOJAUTh B 0OCTAHOBKH OOBEKTUBHOCTHU U
JT00pOXKETATETLHOCTH, UCKITFOYAIOIIEH MPOSBICHUE CyObEKTHBU3MA.

[Tocnie mpoxoXkAEHUSI COTPYIHUKOM MPOLIEAYPHI ATTECTALMH U MTOCIETYIOIIETO
00CYXIeHHsI, YJIEHbI KOMHUCCHH BBICTABIISIOT OLICHKY MO OaJbHOM IIKaje, OllCHKa
3aHOCUTCS B aTTECTAllHOHHYIO KapTOUKY.

3aTeM, KOMHCCHUSI OOCYXKIAIOT Pe3yJIbTaThl SKCIIEPTHOM OLIEHKH, PE3YIbTaThI
JIPYTUX JOMOJHUTEIbHBIX METOAOB, €CJIM OHU MPUMEHSIIUCH, PE3YIbTAThI
DK3aMEHA.

OTKpBITHIM TOJIOCOBAHUEM PUHUMAETCSI PEIICHUE O COOTBETCTBUU COTPYIHHKA
3aHMMAEMOM JTOJDKHOCTH |, €CITH HEOOXO0IUMO, OTIPEACIISIFOTCS KOPPEKTUPYIOIINE
MeponpuaTus (00ydeHue, CTAXKUPOBKA, IEPEBOI HA IPYTYIO JOHKHOCTD U T.1.).
[TopsAnoK IpUHATHA PELICHUN U peKOMEeHAani ycraHaBiuBaeTcs B «llonoxenun
00 arTecTaluu», HO Kak MPaBWJIO PEIIEHUs U PEKOMEHAAIMU aTTeCTallMOHHOM
KOMMCCHUU TTPUHUMAIOTCSI OOJIBITMHCTBOM I'OJIOCOB ITYTEM OTKPBITOTO
rojiocoBanusi. OOCyKJIeHHE IeSITEILHOCTH COTPYAHUKA U (POPMUPOBAHHUE
3aKJIFOUYEHHS IPOU3BOJUTCA B OTCYTCTBUE aTTECTyeMOro. Pe3ynbraTel arrectauuu
3aHOCATCS B ATTECTALIMOHHBIN JIUCT U COOOIIAIOTCS aTTECTYEMOMY
HEIMOCPEACTBEHHO MOCIIE TOJOCOBAHUS.



ATTECTallMOHHBIN JIUCT COCTABIIAECTCS B OJJHOM DK3EMILIAPE, MOIIMUCHIBAETCS
npejcenaTesaeM, CeKpeTapeM U YWIEHAMH aTTeCTAllMOHHON KOMUCCHH,
Y4aCTBYIOIIMMU B FOJIOCOBAHUH.

OT3bIB (XapaKTEpPUCTUKA) U ATTECTAIMOHHBIN JIUCT TMOCIE 3aBEPIICHUS
aTTECTallMM XPAHATCS B JIMYHOM JIeJie COTPYIHHKA.

6. Pesyabrarsl aTTecTanuu.

[Tocne npoBeAeHUs aTTeCTAlMM COTPYIHUKOB YUPEKICHUS U3/Ia€TCA TMPHUKa3
(pacriopspkeHHe WM MHOM aKT), KOTOPBIM YTBEPKAAIOTCS pazpaboTaHHbIE
MEpOTPUATHS, U3MEHEHUS B PACCTAHOBKE KaJIPOB U JIOJKHOCTHBIX OKJIA/IOB,
MOOIIPSIOTCA MOJOKUTEIHHO aTTeCTOBaHHbIE padoTHUKHU. Eciu o utoram
aTTeCTaIlMN COTPYIHUK HE COOTBETCTBYET 3aHUMAEMOM JOJIKHOCTH, TO OH MOXKET
OBITH TIEPEBE/ICH Ha IPYTYIO JOJDKHOCTH WIIA YBOJICH B COOTBETCTBUHU C TPYIOBBIM
3aKOHO/IATEIhCTBOM. Pe3ynbpTatel arrectamuu oOCYyKIAIOTCS Ha
MIPOU3BOJICTBEHHBIX COOPAHUSAX M COBEIIAHUSIX COBMECTHO C OOIIECTBEHHBIMU
opranu3anusMu. [Ipn 3TOM aHaTM3UPYIOTCS UTOTH aTTECTAITUH, COOTOACHUS
MOPSIJIKA W YCIIOBHUH €€ MPOBEACHUS, YTBEPKIAIOTCS MEPOIPHUATHS 110
YCTaHOBJICHHUIO BBISIBJICHHBIX HEJOCTATKOB.

ATTecTanus rnmepcoHaia Mmo3BoJseT IUTAHNPOBATh BCE OCHOBHBIC YITPABICHUYCCKUE
pereHusi, cHabkast pyKOBOJICTBO UH(OpMaIe 11t OCYIIEeCTBICHUS
MPOJIBIKEHUS, POTALIMKA TIEPCOHAJIA, HEOOXOIUMOCTH MTPO(PECCHOHATIEHOTO
Pa3BUTHS COTPYIHUKOB, OIIEHKH COOTBETCTBUS COTPYIHUKOB CBOCH JTOKHOCTH.
KenatenpbHO BHEIpeHHE 0053aTEIbHON MEPUOAMYECKON aTTecTaluu. ITO
noBeImaeT HEKTUBHOCTH ACSITEILHOCTH YUPEXKICHUS U PopMupyer
npodeccuoHaNbHbIE U TUYHOCTHBIE KaueCTBa COTPYIHUKOB, COOTBETCTBYIOIIIHE
COBPEMEHHBIM, TOCYJIapCTBEHHBIM CTaHIAApTaM.
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